CITY OF SPOKANE VALLEY
REQUEST FOR QUALIFICATIONS
CONTRACT LEGAL COUNSEL SERVICES ADVISING THE CITY ON SHORELINE ISSUES 
Proposal Due Date: December 9, 2011.
The City of Spokane Valley invites responses regarding contracted legal services advising the City on shoreline issues pursuant to the Shoreline Management Act, Chapter 90.58, RCW (hereafter referred to as Special Counsel).  Responses are due to the City Clerk’s Office by 4:00 p.m. December 9, 2011, except faxed responses, which shall be submitted by 1:00 p.m. December 9, 2011 to ensure proper receipt and documentation.  The City seeks services encompassing the advisement and rendering of legal opinions to the City Council and staff regarding implementation of the Shoreline Management Act, Chapter 90.58, RCW.  Attendance at occasional meetings will be required, including staff meetings and Council meetings as specified.  A more detailed statement of the services expected is provided in the Scope of Work, below at page 2.

Background information.  The City of Spokane Valley is a non-charter code city organized under RCW 35A, and has a Council-Manager form of government.  The City Council consists of seven members elected at-large.  The Mayor is elected by his/her fellow Council members, and serves as the Chair of the Council.  The City Manager directs all City operations.  The City Manager seeks at all times to develop and implement a “best practices” approach in operating the city government.
The City of Spokane Valley incorporated March 31, 2003, is currently the tenth largest city in Washington, and encompasses approximately 38.5 square miles.  Its current population is approximately 90,000.  The City is part of the larger Spokane metropolitan area of approximately 450,000 residents.  The City generally considers itself to be a “contract” city, with many core services provided either by contract with private or other public entities.
Spokane Valley’s Office of the City Attorney is currently staffed by City Attorney Cary Driskell, with 17 years experience in municipal law, litigation, land use and zoning, and criminal defense.  The Deputy City Attorney is Kelly Konkright, with 10 years experience in municipal law, litigation, administrative law, employment law, and the Public Record Act.  The office also currently enjoys the services of three legal interns from Gonzaga University School of Law.

It is anticipated that one attorney from the successful firm will work on the shoreline issues.
Individual departments within the City may request legal work through specific requests through the Office of the City Attorney, who will coordinate with the Special Counsel.  The City Manager retains the core responsibility for legal functions, coordination of those services and the legal budget.
Communications.  All communications related to responding to this Request for Qualifications are to be directly through the Office of the City Attorney.
Scope of Work.
1.
Provide legal advice, counsel, consultation, and opinions to the City Council, City Manager, Office of the City Attorney and Community Development Department on shoreline-related issues pursuant to the Shoreline Management Act, Chapter 90.58, RCW (the “SMA”).

2.
Conduct a review and inspection of the shoreline areas in Spokane Valley Shoreline Inventory and Characterization Report and provide an opinion as to any Spokane Valley shorelines that may pose special or unusual considerations for planning and regulations under the SMA.

3.
Provide counsel an opinion on the extent to which SMA, and the 2003 SMA Guidelines, establish elements of the shoreline master program update process which are mandatory, and conversely, which are discretionary, in order to achieve successful implementation of the same.

4.
Review existing work by the City and provide an opinion regarding the range of options the City may consider in order to achieve successful implementation of its shoreline master program update process.
5.
Work cooperatively with the Office of the City Attorney and other special legal counsel retained by the City in determining appropriate advice to present to the City Council in relation to identifying and assessing legal legislative options for policy and regulations pursuant to the SMA.

6.
Coordinate with other special counsel as needed to ensure proper management of legal issues and proper coordination and transition of legal issues among legal counsel.

Avoidance of Conflict of Interest.  As part of the exchange of value between the City of Spokane Valley and the selected legal services provider, and in pursuit of implementing a “best practices” philosophy, the City wants its legal support to be free of conflicts of interest in fact and in appearance.  As such, responders are requested to answer the following question so that the City may determine the degree of separation between clients the firm is willing to agree to so that the City can fulfill this goal.  In answering the question, please identify those steps, if any, the firm would be willing to undertake to eliminate or reduce the potential for conflict of interest.
How would your firm handle representation of any other client doing business with or in the City?

In responding to the foregoing question, please be aware that the City does not contemplate granting any release that would waive a conflict of interest situation.
Specifications.


1.
The Special Counsel may be required to attend and give oral presentations at occasional City Council meetings, which are on Tuesday of each week beginning at 6:00 p.m. until close, which is generally before 9:00 p.m.

2.
The Special Counsel may be called upon to attend occasional community meetings, and/or meetings with staff related to specific projects in which the City is involved.


3.
The City Attorney must be able to reach the Special Counsel by phone, cell phone, fax and e-mail on reasonable notice.


4.
Timeliness of response and accessibility to the Special Counsel is an important aspect of the service.  Accessibility includes the ability to be generally available to attend meetings in person on reasonable notice and the ability to be reached promptly by telephone.  The City does not offer space for offices in a City location.

Contract Term.  The City anticipates the work contemplated under this contract will take from 1 to 23 months, depending upon the progression of events related to adoption of the City’s Shoreline Master Plan.

Contract.  The City’s proposed contract, with the terms and conditions, is attached to this Request for Qualifications (RFQ) as Attachment B.  Please note that the City expects all submitting firms to consent to the City contract, terms and conditions, and does not anticipate agreeing to any modifications or exceptions.  Any exceptions or modifications to the contract proposed by a firm must be noted in the proposal submittal.  The City reserves the right to revise the stated contract terms and conditions prior to contract signature.
Schedule.  The City provides the following anticipated schedule for completion of this process.  This anticipated schedule is for information purposes only and may be adjusted as needed by the City.  Those responding to this Request for Qualifications are encouraged to reserve flexibility for interviews from December 14, 2011 through January 6, 2012.
RFQ release date:

October 28, 2011
RFQ submission date:

December 9, 2011
Interview completion:

January 6, 2012
City decision by:

January 13, 2012
Anticipated start date:

January 16, 2012
How To Respond
Please provide four copies of a written response, responding to each inquiry in the order presented below.
1.
Vendor business history:  Include as Attachment A
- Provide a narrative description of the firm’s relevant business history relative to shoreline program development.
- Complete and submit “Business Statement.”
2.
Firm experience:  Include as Attachment B
- Provide a narrative description of the firm.
- Identify other municipal clients the firm or attorneys in the firm have had.
- Identify experience with shoreline matters, and other municipal specialties.
3.
Proposed Special Counsel Team:  Include as Attachment C
- Name and describe the attorney(s) and/or team proposed, including the designated Special Counsel on shoreline issues.
- For each attorney on the team proposed, please identify the law school attended, year of graduation, and year in which each passed the bar examination in Washington.

- Provide a resume for each team member, with considerable detail in the experience and qualifications of the designated Special Counsel, and any significant assisting attorneys.
4.
Accessibility and responsiveness:  Include as Attachment D
- Identify the accessibility of the proposed designated Special Counsel, and the response time that the individual offers to the City.  Specifically identify the lead time required for attending scheduled or ad-hoc meetings.
5.
Proposed fee structure:  Include as Attachment E
- Propose a compensation package, inclusive of all service costs.  The City will select the finalist by considering the proposed compensation as a “best and final offer,” although the City reserves the right to negotiate terms as needed to best meet the needs of the City, including cost.
6.
References:  Include as Attachment F
-Provide three references for the designated Special Counsel.
Please note that the City prefers references relating to experience advising clients, including Washington municipal jurisdictions, on the SMA.  Naming of a reference is considered permission to contact the reference.  The City may contact outside individuals, whether offered as references or not.  The City retains the right to use such information in its decision.  Submittal of a response is agreement that the City may contact and use such information.

Evaluation and Selection
Evaluation process – The City reserves the right to award the contract to that response which best meets the needs and interests of the City.  This RFQ does not obligate the City to award any contract.  The City reserves the right at its sole discretion to reject any and all responses received without penalty and to not issue a contract as a result of this RFQ.
The following steps are anticipated:
Step 1.

Receipt and review of qualifications and written responses
Step 2.

Initial reference and information check
Step 3.

City interview of finalists

Step 4.

Approval of contract by City
Evaluation of the written response – Written responses will be evaluated by the City as set forth immediately below.

1. Applicable experience of proposed designated Special Counsel relating to the Shoreline Management Act, Chapter 90.58, RCW;
2. Depth and stability of firm or practice;
3. Interpersonal match and philosophical concurrence with City core beliefs, practices, and personnel;
4. Accessibility and responsiveness of both the proposed designated Special Counsel and any assisting attorneys; and
5. Cost.
The City will identify and notify those applicants who will be invited to interview.  The City reserves the right to utilize new or revised evaluation criteria.
Interviews – Interviews will be held at the sole option of the City.  If interviews are conducted, firms should plan to have key personnel on their interview teams who will be assigned to the work specified in the RFQ.  Short-listed firms may be asked to provide supplemental or additional information for review by the City prior to the interviews.
Contract negotiations – The City of Spokane Valley reserves the right to negotiate all elements which comprise the apparent successful firm.  City representatives and the selected finalist will review in detail all aspects of the requirements in the scope of work.
Rejection of response – The City reserves the right to reject any response which is incomplete or not responsive.
Attachment A
BUSINESS STATEMENT

Please complete and submit with your response.
1.
Name of business:









2.
Business address:









3.
Phone:____________     Business fax:

  e-mail:



4.
Business classification (check all that apply):


Individual ______           Partnership______             Corporation ______

5.
Federal tax number (UBI number):






6.
Name of owner:









7.
Does the firm maintain insurance in amounts specified by the City contract:



Yes:



No:




(General liability insurance of at least $1,000,000 per occurrence; 


$2,000,000 aggregate, Combined Single Limit (CSL); Automobile liability 


of at least $1,000,000 per accident CSL; Professional Liability of at least 


$5,000,000.


If no, describe the differences:






8.
Are there claims pending against this insurance policy?  Yes:
     No:




If yes, please explain the nature of the claims:




























9.
Has the firm or any attorney in the firm ever been disqualified or terminated by any public agency?  Yes:

     No:​​​​__________
10.
Is each proposed attorney accredited and in good standing with the Washington State Bar Association?  Yes:

     No:


11.
Have any of the attorneys proposed for this contract been the subject of any bar complaints to the Washington State Bar Association?  Yes:

   No:




If yes, please explain.  If necessary, attach additional sheets.


























































12.
Is the firm or attorney licensed by the City to do business in Spokane Valley?


Yes:

   No:


13.
Proposal offers shall be good and valid until the City completes the award or rejects the proposals.  Failure to concur with this condition may result in rejection of the offer.  Does the firm accept this condition?  Yes:

  No:


I certify that to the best of my knowledge, the information contained in this proposal is accurate and complete, and that I have the legal authority to commit this Firm to a contractual agreement.
SIGNATURE:






   Date: _________________
PRINT NAME AND TITLE OF SIGNER:
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